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1. O0mue moJoxeHust

1.1. Hacrosimee ITosoxenre mo 00paboTKe MEPCOHANBHBIX HaHHBIX (maiee - Ilomoxenue) MbOVY
«Xaneepuuckas COIL» (mamee - OO) pa3paboTaHO B COOTBETCTBHHM C TpPyJOBBIM KOIEKCOM
Poccuiickoit ®enepauwu, Koucturynuedt Poccuiickoin ®eneparmu, ['pakmaHCKHM —KOIEKCOM
Poccmiickoit  ®@eneparun, @enepanbHbiv  3akoHOM «O0 uHpopManuu, HMHOOPMALKMOHHBIX
TEXHOJOTHAX W O 3amure uHpopMmarum», DenepaibHbM 3ak0HOM «O INEPCOHAIBHBIX JAHHBIX»,
[IpaBunaMu BHYTpEHHETO TPYAOBOro pacnopsaka OpraHu3anuy.

1.2. Iens paspabotku IlonoxeHus - ompezeneHUue HOpsaka 0OpabOTKH NEPCOHAIBHBIX JaHHBIX
paboTHrKOoB OO HW HHBIX CYOBEKTOB HEPCOHAIBHBIX [TAaHHBIX, II€PCOHATBHBIE JAHHBIE KOTOPHIX
noyIear oopaboTKe, Ha OCHOBAHHM IIOJTHOMOYHMH OIepaTopa; oOecreueHre 3aluThl IpaB ¥ cBOOO
YeJloBeKa M TpakJaHuHa, B T.4. padotHuka OO, mpu 06paboTke ero NepCcoOHaIbHBIX JAaHHBIX, B TOM
YHCIie 3alUThI IPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOW JKM3HHM, IMYHYIO M CEMEHHYIO TallHy, a TakKe
YCTAHOBJICHHE OTBETCTBEHHOCTH JODKHOCTHBIX JIAII, IMEIOIIUX JOCTYI K IEPCOHAIBHBIM JJaHHBIM, 32
HEBBITIOJIHEHHE TPEOOBAHHUI HOPM, PETYJIHPYIOMUX 00pabOTKy ¥ 3alUTy NEPCOHAIBHBIX JAHHBIX.

1.3. INopsimox BBOJIA B ieiCTBHE M M3MEHEHUs [lonoxenus.

1.3.1. Hacrosimee ITosokeHre BCTyIaeT B CHIy ¢ MOMEHTa ero yrBepxueHus xupekropom OO u
JeficTByeT OecCcpovHO, 10 3aMeHb! ero HoBbIM [losoxkeHueM.

1.3.2. Bece uamenenus B [lonoxxeHnne BHOCATCS IPUKA30M.
1.4. Bee pabotauku OO JOMKHEI OBITH 03HAKOMIIEHBI ¢ HacTosmuM [onoxkeHnnem mos pocucs.

1.5. Pexum KOH(MHICHIMATLHOCTH EPCOHAIBHBIX JaHHBIX CHUMAETCS B CIydasX UX 00e3IMYMBaHMs
H 10 HCTEYECHHH 75 JIeT CpOKa UX XpaHEHHs, WM IPOJJIEBACTCS Ha OCHOBAHMH 3aKIIOYCHHUS
sxcrepTHOH Komuccru OO, eciii HHOE He OIPEeEIeHO 3aKOHOM.

II. Ocponuue MOHSTHS H COCTAB MEPCOHAJIBHBIX TAHHBIX PA00THHKOB

2.1. lns neneit Hactosimero I1010KeHUsT UCTIONB3YIOTCS CIIEAYIOIUE OCHOBHBIE nonsas:

- MepCOHANbHBIE JaHHble pabOTHHKA - JT00as MH(OpMAIKA, OTHOCAIIAACA K OIPENCTCHHOMY HIIH
OIpezieIAEMOMY HA OCHOBAHHH Takoi WHpOpManuu pabOTHHKY, B TOM 4YHCIE €ro (hamMuius, uMs,
OTYECTBO, TOJ, MECHI], JaTa W MECTO POXICHHS, aJpec, CEMEHHOE, COLHAIBHOE, UMYIIECTBEHHOE
10JI0XKeHKe, 00pa3oBanue, Ipopeccus, 0X0IbL, Apyras HHbopMmanus, HeobXommMas paboTOaTENO B
CBSI3U C TPYIOBBIMH OTHOIIECHHSIMHU;

- 00paboTKa MepCOHATBHBIX JAHHBIX - cOOp, CHCTEMATH3allys, HAKOIJIEHHE, XPaHEHHE, YTOYHECHHE
(0OHOBIIEHME, W3MEHEHHE), WCIOIB30BAHUE, PACIPOCTPaHEHHE (B TOM 4HCIE Iepejaya),



O6€3J’II/I‘II/IBaHI/IC, 6HOKI/IpOBaHI/IC, YHUYTOKCHHUC [ICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB OO,

- KOH(HUICHIIMATHFHOCTh MEPCOHAIBHBIX JTAHHBIX - 00s3aTeNbHOE Uil COONIOACHUS HA3HAYCHHOTO
OTBETCTBEHHOTO JIMIIA, MOJIYYUBIIEr0 JOCTYI K MEPCOHAIBHBIM JJaHHBIM paOOTHUKOB, TpeOOBaHUE HE
JOIyCKaTh X paclpocTpaHeHust 0e3 coriacus pabOTHUKA WM MHOTO 3aKOHHOTO OCHOBAHMS;

- pacnpocTpaHeHHEe TIEPCOHANBHBIX JITAHHBIX - IEHCTBUs, HAIIPABJICHHBIC HA Mepeiavy MepCOHATbHBIX
JaHHBIX PAaOOTHUKOB OIPEACICHHOMY Kpyry Jmi (Tieperada MepCOHAIBHBIX JaHHBIX) WM Ha
O3HAKOMJICHHE C TEPCOHAIBHBIMUA JaHHBIMA HEOTPAHWYCHHOTO Kpyra JIMI, B TOM YHCIC
0o0HApoOJOBaHHWE IEPCOHATBHBIX JAHHBIX pAOOTHUKOB B CPEACTBAX MAaccoBOW HH(OpManuw,
pasmelieHre B MHOOPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHBIX CETSAX WM IMPEIOCTAaBICHUE JIOCTYyNa K
MEPCOHATBHBIM JIAHHBIM PA0OTHUKOB KaKMM-TTHOO0 MHBIM CIIOCOO0M;

- HCIIOJIb30BaHME MEpPCOHANBHBIX JaHHBIX - JEHCTBUA (Omepanuu) ¢ MNepCOHAIbHBIMH JaHHBIMHU,
COBEpLIAEMbIE JTOJKHOCTHBIM JHioM OO B LENiX NPUHATUS PELICHUH WM COBEPLIEHHUS HHBIX
NEeUCTBUHM, MOPOXKIAIOIMIUX OPUIUYECKUE MOCIECICTBUS B OTHOILIEHHMM PAOOTHUKOB JMOO HHBIM
00pa3oM 3aTparuBarONIMX MX IpaBa U CBOOOIBI MIIM IIPaBa M CBOOOBI IPYTUX JIHII,

- 6J'IOKI/IpOBaHI/IC MNEPCOHAJIbHBIX OAHHBIX - BPEMCHHOC IIPCKpPAIICHUC c6opa, CUCTCMAaTHU3aluu,
HAKOINJICHHS, UCII0JIb30BaHMs, PACTIPOCTPAHCHHA IIEPCOHATIBHBIX JaAHHBIX pa6OTHI/IKOB, B TOM YHCJIC UX
nepcaadu,

- YHHUUYTOXCHUC TIICPCOHAJIBHLIX OJaHHBIX - Z[GflCTBI/I?[, B PpE3yJIbTaTC KOTOPBIX HEBO3MOXHO
BOCCTAHOBUTL COACPIKAHUC IICPCOHAIIBHBIX AOAHHBIX B HH(l)OpMaHHOHHOfI CUCTCMC IICPCOHAJIBHBIX
JaHHBbIX pa6OTHI/IKOB HJIIM B PE3YJbTAaTC KOTOPLIX YHHUUYTOXAIOTCA MATCPUAIBHBIC HOCHUTCIN
MCPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB;

- 00e3InyuBaHue NEpCOHAIbHBIX JaHHBIX - I[GﬁCTBHH, B PpE3yJIbTaT€C KOTOPBIX HCEBO3MOXHO
OIPEACIIUTD MPUHAMJICIKHOCTD IEPCOHAIbHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 00MIeTOCTYITHBIC TIEPCOHATILHBIC TaHHBIC - TICPCOHAILHBIC JIAHHEIC, JIOCTYIl HEOTPAaHUYCHHOTO Kpyra
JUI] K KOTOPBIM MPENOCTaBIEH C corjiacus paOOTHHKA WJIA Ha KOTOpPblE B COOTBETCTBUHU C
denepanbHBIMU 3aKOHAMH HE PaCcIIpPOCTPaHSIETCS TpeOOBaHHUE COOTIOACHMS KOH(DHICHITUAITBHOCTH.

- uH(opMaIKs - CBeeHus (COOOLIEHH s, TaHHbIE) HE3ABUCUMO OT (OpMBI MX TpecTaBiIeHus 2,

- JIOKyMEHTHpOBaHHAasi WHpopMmanus - 3aUKCHpOBaHHAs HAa MAaTEpPUATBHOM HOCHUTENE IIyTeM
JOKYMEHTUPOBaHU MHPOPMaLUA ¢ PEKBU3UTAMHU, ITO3BOJIIOLIMMHU ONPEACIUTh TaKyl0 HH()OpMaIUIO
WJIM €€ MaTepUaJIbHbI HOCHUTEIIb.

2.2. B cocraB mnepcoHaJIbHBIX JaHHBIX paboTHHKOB OO BXOIAT JOKYMEHTBI, COJEpIKaIne
MHPOPMALIMI0O O TMACHOPTHBIX JAHHBIX, OOpa30BaHWH, OTHOWIEHHWM K BOMHCKOW OOS3aHHOCTH,
CEeMEIHOM TOJIOKCHHUH, MECTE JKUTEIbCTBA, COCTOSIHUH 37I0POBbS, a TAKXKE O MPEIBIAYIIUX MECTaX MX
paboTHI.

2.3. KoMmIuiekC [IOKYMEHTOB, COMPOBOXKIAIOIMIMKA TMpoiuecc OGOpMIICHHS TPYIOBBIX OTHOIICHHIMA
paborauka B OO mpu ero nprueme, mepeBoie U YBOIbHCHHH.

2.3.1. Undopmanus, npeacrapisiemMas paOOTHUKOM MpH MOCTyIUIeHHH Ha padoty B OO, momkHa
UMETh JOKYMEHTaIbHYIO0 (opmy. [Ipu 3akirodeHun TPyI0BOTO JOrOBOpa B COOTBETCTBUU CO CT. 65
TpynoBoro xkonekca Poccuiickoii ®enepanuu MO, M[OCTyHarolee Ha padoTy, NPEAbIBIAET
paboTomaTento:

- IaCIiopT UJjin HHOU HAOKYMCHT, yI[OCTOBepHIOH_II/Iﬁ JIMYHOCTBD,

- TPYZIOBYIO KHIDKKY, 32 UCKJIFOUCHHUEM CIIy4aeB, KOT/Ia TPYIOBOM JIOTOBOP 3aKJIFOYAETCs BIIEPBBIC UITH
paboOTHUK TOCTymaeT Ha paboTy Ha YCIOBHUSX COBMECTHTEILCTBA, JTUOO TPyHOBas KHUXKKA Y



pa6OTHI/IKa OTCYTCTBYCT B CBA3U C €€ YTpaTOﬁ WJIN 110 APYTUM IIPUYIUHAM;
- CTPaxoOBOC CBUACTCIBCTBO I'OCYyAapCTBECHHOT'O ICHCUOHHOI'O CTpaxOBaHU;
- HOKYMCHTBI BOUHCKOI'O Y4€Ta - AJIs BOEHHOOOS3aHHBIX U JijL, MoUIC)KalluX BOMHCKOMY YUCTY,

- JOKyMeHT 00 o0pa3oBaHWH, O KBaIM(HUKALWK WIM HATUYUW CIEUUANBHBIX 3HAHWWA - TIpU
MOCTYIUUIEHUHU Ha paboTy, TPEOYIOUIYIO ClIelIMalbHbIX 3HAHUH WM CIeLUalbHOM OITOTOBKH;

- CBUJIETENBCTBO O npricBoennu MHH (mipu ero Hanuuwnu y paGorauka),

2.3.2. Ilpu odopmiienun pabotHuka B OpraHu3anuio paOOTHUKOM OTZENa KaJpoB 3aIOIHIETCS
yaudunupoBanHas ¢popma T-2 «Jluunas xkaprouka pabOTHHKa», B KOTOPOH OTPAXKAIOTCS CICAYIOIIHNE
aHKeTHbIe U Ouorpaduyeckue AJaHHbIe PAOOTHUKA!

- obmme cBeaenus (O.MN.O. paborTHHMKa, nara pOXKAEHUSA, MECTO POXKACHUSA, TPaKJaHCTBO,
oOpasoBanue, mpodeccus, CTaxk padboThl, COCTOSHHE B Opake, MaclopTHBIC JaHHBIC),

- CBEJICHUSI O BOUHCKOM Y4ETE;
- JaHHBIE O ITpHeMe Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCA:

- CBE/ICHUS O IIEpeBOJIaxX Ha JIPYryro paboTy;

- CBEJICHHS 00 aTTEeCTallHH;

- CBE/ICHUS O MOBBIIIEHUH KBaJIU(UKALUH;

- CBEJICHUS 0 IPO(ECCUOHATILHOM MEePETIOATOTOBKE;

- CBe/IEHUs O Harpajax (MOOLIPEHUsX), TOUYETHBIX 3BAHUSAX;
- cBeJIeHUs 00 OTITyCKax;

- CBEJICHUS O COLIMAJIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX Telle(hOHaX.

2.3.3. B OO co3gatorcs M XpaHATCS CIEAYIOLIME TIPYIIbl JOKYMEHTOB, COJEp)KAlllU€ [IaHHbIE O
pabOTHUKAX B €UHUYHOM HIIA CBOJTHOM BHJIC:

2.3.3.1. JIokyMeHTBI, coaepKalllie MepCOHANbHBIC JaHHbIE PAOOTHUKOB (KOMIUIEKCHI JTOKYMEHTOB,
COIIPOBOXKIAOIIHE TTPoIiecC 0POPMIICHUS TPYIOBBIX OTHOIICHUW TIPH MpUeMe Ha paboTy, mepeBoje,
YBOJBHEHUH; KOMIUIEKC MAaTepUaJOB [0 AaHKETUPOBAHUIO, TECTHPOBAHUIO; IPOBEICHUIO
co0eceoBaHUi ¢ KaHJAUIATOM HA JIOJDKHOCTD; TIOJUTMHHUKHA ¥ KOTIHMH TIPUKA30B 10 JINYHOMY COCTaBY;
JUYHBIE Jiela W TPYAOBbIE KHIDKKM PAaOOTHHMKOB; JeNia, COJAEp)Kalllie OCHOBAHHS K MpPHKa3y IO
JUYHOMY COCTaBy; JieJa, COJEpKallue MaTephalibl aTTeCTallud pPAaOOTHHUKOB, CITYKEOHBIX
pacciieIoBaHuif; CpaBOYHO-UH(GOPMAIIMOHHBIN OaHK JaHHBIX MO MEPCOHANy (KapTOTEKH, )KypHAIIbI);
MOJIMHHUKKA M KOMHUHU OTYETHBIX, AHAIMTHYECKUX W CIPaBOYHBIX MAaTEpUAJIOB, TEPEIaBaACMbIX
pykoBoacTBy OO, pyKOBOAMTENSIM CTPYKTYPHBIX MOAPA3JIEICHUN; KO OTYETOB, HAMPABIISIEMbIX B
rocyapCTBEHHBIE OPraHbl CTATUCTUKH, HAJIOTOBBbIE MHCTICKIIUU, BBIIIIECTOSIIINE OPTaHbl YIIPABICHUS U

IpyTUe yYpEeKICHUs).

2.3.3.2. JlokyMmeHTauus IO OpraHu3aluuu padoTbl CTPYKTYPHBIX MOAPA3AEICHUN (IOJIOXKEHUS O
CTPYKTYPHBIX MOAPa3eNCHUIX, JODKHOCTHbIE MHCTPYKLUU PAaOOTHHUKOB, MPUKA3bI, PACIOPSKEHUS,
ykazanus gupekropa OO); TOKYMEHTHI 10 TUTAHUPOBAHHIO, YUYETY, aHAINW3Y M OTYETHOCTU B YacTH
pabots ¢ nepconanom OO.

II1. Coop, 00pabdoTKa M 3aIIMTA EPCOHATIBLHBIX TaHHBIX

3.1. Ilopsamok moy4eHus: IEPCOHATBHBIX JIAHHBIX.



3.1.1. Bce nepconanpHble naHHble paboTHuka OO crnenyer mosyudaTh y Hero camoro. Ecmm
[IEPCOHANIbHBIE JJaHHBIE PAOOTHHKA BO3MOXHO IOJYYUThH TOJIBKO Yy TPEThEH CTOPOHBI, TO PAOOTHUK
JI0JKEH OBbITh yBeIOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO OBITh MOJIY4YE€HO MUCbMEHHOE COrJlacHe.
PaGoronarens gomkeH coobmuTh padoTHUKy OO 0 memsx, MpeanoaracMbplX HICTOYHUKAX U CITOCO0ax
IIOJIyYEHUs NIEPCOHAIBHBIX JAHHBIX, @ TAKXKE O XapakTepe MOMIEKAIUX MOTYyYCHUIO NEPCOHAIBHBIX
JIaHHBIX M TIOCJIE/ICTBUSX OTKa3a pabOTHUKA JIaTh MUCHMEHHOE COTJIacHe Ha UX mojtydeHue ),

3.1.2. PabGoronaTens He UMEET MpaBa MOIydaTh U 00pabaThiBaTh MEPCOHAIbHBIC JaHHbIE PAOOTHUKA
OO o ero pacoBoii, HAIMOHAJIBLHOW MPHUHAJJIEKHOCTH, MOJUTUYECKUX B3IJISAAX, PEIUTHO3HBIX WU
¢dunocopckux yOexaeHUsIX, COCTOSIHUN 3/10POBbsl, MHTUMHOM XKU3HU. B cilyuasx, HenocpeacTBEeHHO
CBSI3aHHBIX C BOIPOCAMM TPYJOBBIX OTHOILIEHUH, B COOTBETCTBUHU €O cT. 24 Koncturynuu Poccuiickoit
®enepanun paboToaarens BIpaBe MOJIydyaTh M 00pabaThiBaTh JAHHBIE O YACTHOM JKM3HU PabOTHHUKA
TOJILKO € €r0 MUCHMEHHOTO0 coracusil,

OO6paboTka yka3aHHBIX [I€PCOHAIBHBIX JaHHBIX PAOOTHUKOB paboTOJaTeNeM BO3MOXKHA TOJIBKO C UX
cornacus 1100 6€3 uX corjacus B CICAYIOIUX CIIydasx:

- HICPCOHAJIIBHBIC JAHHBIC ABJIAIOTCA O6H.[€,I[OCTyHHBIMI/I;

- TICPCOHAJILHBIC JAHHBIE OTHOCSATCS K COCTOSHUIO 3JI0POBbsl paOOTHHKA U WX 00paboTka HeoOXoaumMa
JUTSL 3AIIUTHI €T0 YKU3HU, 3I0POBbSI WM UHBIX KHU3HCHHO BAXKHBIX WHTEPECOB JINOO KU3HHU, 310POBbS
WIM WHBIX JKU3HEHHO BAXXHBIX HWHTEPECOB JPYrUX JHUI[ M TMOJYYCHHE Corjiacus pabOTHUKA
HEBO3MOXHO;

- [0 TpeOOBAHMIO TIOJHOMOYHBIX TIOCYJIAapCTBEHHBIX OPraHoOB B CllydasX, MPEIyCMOTPEHHBIX
denepanbHbIM 3aK0HOM!S.,

3.1.3. Paboromarens BmpaBe 00pabaThIBaTh IEPCOHAIBHBIC JaHHBIC PAaOOTHUKOB TOJBKO C WX
MUCHMEHHOTO COTJIACHSL.

3.1.4. TlucemenHoe coriacue paboOTHMKa Ha OOPaOOTKY CBOMX IE€PCOHAIBHBIX ITAHHBIX JOJDKHO
BKJIFOYATh B ce0s:

- q)aMI/IJ'II/IIO, UM, OTYCCTBO, aIpeC CY6’B€KTa NEPCOHAJIBHBIX JAHHBIX, HOMCP OCHOBHOI'O JOKYMCHTA,
YIIOCTOBEPSIONIECTO €r0 JIMYHOCTh, CBEICHHUS O JaTe BbIIaYM YKa3aHHOTO JIOKYMEHTA M BBIJABIIEM €ro
oprase;

- HAUMCHOBAHUC ((baMI/IJ'II/IIO, ums, OTLIGCTBO) " aapec oreparopa, nojaydaromero corjiacue CY6’L€KTa
NEPCOHANIBHBIX JAHHBIX;

- ICJIb O6pa6OTKI/I MNEPCOHAJIBHBIX JTaHHBIX;

- TepeYeHb TEePCOHANBHBIX JaHHBIX, Ha OOpabOTKy KOTOPBIX JaeTcsl Ccorjlache cyObeKkTa
NEePCOHATBHBIX JAHHBIX;

- ICPCUYCHDb JICHCTBHI C NEpCOHAJIbHBIMU JaHHBIMH, Ha COBCPIICHUEC KOTOPLIX AACTCA COTJIaCuc, O6III€€
OIMMCAHUC HUCIIOJIb3YCMBIX OIIEPAaTOPOM croco0oB O6pa6OTKI/I MECPCOHAJIbHBIX JaHHbIX;

- CPOK, B TCHCHUEC KOTOPOTO HeﬁCTByeT coryiacue, a TakKKe mopAaaoK €ro OT3biBa.

dopma 3asBIEHUS O COTJacuu pabOTHUKA Ha 00pabOTKy NEPCOHATIBHBIX JaHHBIX CM. B IPHIIOKEHUH 1
K HacrosmeMy llonoxenuto.

3.1.5. Cornacue paboTHHKA He TpeOyeTcs B CICAYIOLIMX CIydasxX:

1) 0OpaboTka MePCOHANBHBIX JaHHBIX OCYIISCTBIIICTCS Ha OCHOBaHWHM TpymoBoro kojekca PD wim
UHOTO (henepaJbHOr0 3aKOHA, YCTAaHABJIMBAIOIIETO €€ 1eJb, YCIOBHS IOJYYeHHUS MEPCOHAIbHBIX
JaHHBIX W KPYyr CyOBEKTOB, MEPCOHAIBHBIC JaHHBIC KOTOPBIX MOJJIEKAT OOpabOTKe, a Takke
OTIPEETSIONIETO MOJTHOMOYUS paboToaTeNs;

2) 00paboTKa MepCOHANBHBIX TaHHBIX OCYIIECTBIISIETCS B IIEJISX UCTIOIHEHUS TPYAOBOTO JIOTOBOPA;

3) o6pa60TI<a MNEPCOHAJIBHBIX AAaHHBIX OCYIICCTBIIACTCA IOJII CTAaTUCTUUCCKUX HIIM HHBIX HAYYHBIX



Henemn IIpu yCJI0BUHA 00513aTeIbHOI0 00€3TMUNBAHUS MNEPCOHAJIbHBIX JTaHHbIX;

4) 00paboTka TEPCOHAIBHBIX JTAaHHBIX HEOOXOaWMa I 3allUThl JKU3HH, 370POBbS WJIH HHBIX
KU3HEHHO BaYKHBIX MHTEPECOB PAOOTHUKA, €CIIU MOIYyYEHHUE er0 COTNIacusi HEBO3MOXKHO.

3.2. [Topsimox 0OpabOTKH, epeaadn U XpaHCHHsI TEPCOHATBHBIX TAHHBIX.

3.2.1. Pa6otauk OO mnpenoctaBisieT pabOTOIATENO AOCTOBEPHBIE CBEICHUS O cebe. PaboromaTens
MPOBEPSIET  JIOCTOBEPHOCTh CBEJICHUM, CBEpsisi JaHHBIC, TMPEIOCTABICHHBIE PAOOTHUKOM, C
UMEIOLIUMHUCS Y PA0OTHHUKA IOKYMEHTAMHU.

3.2.2. B cootBerctBuM co cT. 86, ri1. 14 TK P® B nensx obecnedeHus npaB v cBOOOJ 4YelIOBEKa U
rpakaHiuHa paboToIaTeNb U €ro MPeICTaBUTEIHN IPH 00paboTKe MEPCOHATIBHBIX JaHHBIX PaOOTHHKA
JOJKHBI COOJII0/IaTh Clleayolre o0ume TpeOoBaHus:

3.2.2.1. O6paboTka NHEpCOHANBHBIX JAHHBIX MOXET OCYLIECTBISTHCS HCKIIOYUTENBHO B IENSIX
obecriedeHrst COOIIOICHHS 3aKOHOB M MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, COACHCTBUS paOOTHUKAM
B TPYyIOYCTpOWCTBE, OOYYEeHUH U MPOJABIKEHUHU IO CIyx0e, o0ecredeHus JMYHOW Oe30MacHOCTH
pabOTHHKOB, KOHTPOJISI KOJIMYECTBA M Ka4eCTBA BBIMOJIHAEMON pabOTHl M 00ecreueHus] COXPaHHOCTH
umymectsall,

3.2.2.2. Tlpu ompenencHuu oObEMa W COJCpKaHUS, OO0pabaTHIBAEMBIX IEPCOHATBHBIX JIAHHBIX
PaGoromarens momxeH pykoBoacTBoBaTbcs Konctutyumein Poccuiickoit @enepanuu, TpynoBsiMm
kojziekcoM Poccuiickoit deepanun u HHBIMA (eiepaibHbIMU 3aKkoHaMu ),

3.2.2.3. [lpu npuHATHH pElICHUM, 3aTParuBalOIUX HHTEpechl paboTHHKa, Paboromarens He MMeeT
IpaBa OCHOBBIBATHCS HA TMEPCOHATBHBIX [TAaHHBIX pPAOOTHWKA, TOJTYYEHHBIX HMCKIIOYUTEIHHO B
pe3yibTaTe UX aBTOMATH3MPOBAHHON 00PabOTKH MJIM DJIEKTPOHHOTO MOaydeHus ),

3.2.2.4. 3ammTa NEpPCOHAJIbHBIX JAaHHBIX PaOOTHHKA OT HENPABOMEPHOTO MX HCHOJIb30BAaHUS WU
yTpaThl obOecreunBaeTcsi PaboromareremM 3a cYeT ero CpeACTB B MOPSJKE, YCTaHOBIECHHOM
denepanbabM 3aK0HOMILY,

3.2.2.5. PaOOTHHMKY U UX MPEICTABUTENH JOJDKHBI OBITh 03HAKOMIICHBI MO/l PACITUCKY C JOKYMEHTaMHU
OO, ycraHaBIMBAIONIUMH TOPSAIOK 00pabOTKH MEPCOHANBHBIX JAHHBIX PAOOTHUKOB, a TakkKe 00 MX
npaBax M 00A3aHHOCTAX B 3TOM obmacTutll,

3.2.2.6. Bo Bcex ciydasx OTka3z paOOTHHKAa OT CBOMX IpaB Ha COXpAaHCHHE W 3alIUTy TaHBI
nezneiicreuTenen2,

IV. Ilepenaya u xpaHeHne MEePCOHATIBHBIX JAHHBIX

4.1. Ilpm mnepemade NEPCOHATBHBIX MJAaHHBIX paboTHMka PaboTomarens momKeH CcOOIIOAATH
caenyomue TpedoBanust3l:

4.1.1. He cooOmmare nepcoHabHbIC JaHHBIE pa0OTHUKA TPEThEH CTOpOHE 0€3 MICbMEHHOTO COTIIacus
pabOTHHKA, 32 MCKIIOUEHHEM CIIyYaeB, KOrja 3TO HEOOXOAMMO B IEJSX MPEXYNpPekICHHS Yrpo3bl
JKU3HHU U 3J0POBBIO pa6OTHI/IKa, a TaKKC B ClIy4dasaX, YCTAaHOBJICHHBIX q)eﬂepaJII)HI)IM 3aKOHOM.

4.1.2. He cooOuiate nepcoHaj bHbIEC JaHHBIC pa0OTHUKA B KOMMEPUYECKHX IIETISX 0€3 ero MMChbMEHHOTO
cornacusi. OOpaboTKa NepCOHANBHBIX JaHHBIX PA0OTHUKOB B IIEJSX MPOJBHIKECHHUS TOBApOB, PadoT,
YCIIyT Ha PBIHKE ITyTEM OCYLIECTBICHHS NPSAMBIX KOHTAKTOB C IMOTEHIMAIBHBIM IMOTPEOHTENEM C
HIOMOIIBIO CPE/ICTB CBA3H JOIYCKAETCs TOJIBKO C €ro MpeIBapUTEIbHOTO COTIacusl.

4.1.3. TlpeaynpeAuTh JIHII, MOJYYMBIINX MEPCOHAIbHBIC TaHHBIC PAOOTHUKA, O TOM, YTO 3TH JaHHBIC
MOTYT 6I)ITI) HCIIOJIB30BAaHbI JIMIIb B OEIAX, IJIA KOTOPBIX OHU COO6I]_I€HBI, u Tp€6OBaTI) OT 3TUX JINI]
MOJTBEPKACHHUST TOTO, YTO 3TO MPABWIIO COOJrOEHO. JIWia, MONyYHMBIIKE MEPCOHATBHBIC TaHHBIC
paboTHUKA, 00s3aHBI COONIFOIATh PEKUM CEKpeTHOCTH (KoHpuaeHIHnaapHocTH). JlanHoe [Tonoxenue
HE PaCIpOCTPAHsIETCs] Ha OOMEH MEPCOHATBHBIMU JTAHHBIMUA PAOOTHHUKOB B MOPSIKE, YCTAHOBICHHOM
denepanbHBIMU 3aKOHAMM.

4.1.4. OcymiecTBIATH Nepeiady MepCcoOHAIbHBIX JaHHBIX paboTHHUKOB B npeaenax OO B cOOTBETCTBUU



¢ HacTosmuM IlonoxeHnuem.

4.1.5. Pazpematp J0CTyn K TI€PCOHAJIBHBIM JIaHHBIM pPaOOTHUKOB TOJIBKO  CIIELIMAJIBHO
YIIOJTHOMOYEHHBIM JIUIaM, MPU 3TOM YKa3aHHbIC JHUIA JOJKHBI UMETh MPaBO MOJIy4YaTh TOJBKO Te
MePCOHANBHBIC TaHHBIC PAOOTHUKA, KOTOPBIE HEOOXOMMEI JIJISl BBIMTOJTHCHHUS KOHKPETHOW (DYHKITUH.

4.1.6. He 3ampammBath WHPOPMAIMIO O COCTOSHUM 30POBbSI pabOTHHUKA, 33 HCKIIOYEHHEM TEX
CBEIICHUH, KOTOpBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBITIOJHEHHUS PAOOTHUKOM TPYAOBOM
GyHKIIH.

4.1.7. TlepenaBaTh TmepCOHAJIbHBIC JAHHBIE PAOOTHUKA IPEICTABUTEISIM DPAOOTHUKOB B TIOPSIKE,
ycTaHoBiieHHOM TpynoBbIM KonekcoMm Poccuiickoit denepanyn, U orpaHMYMBATh 3Ty HH(DOpMALUIO
TOJIBKO TEMH TMEPCOHAJIBHBIMH JaHHBIMH pPa0OTHHKA, KOTOPbIE HEOOXOAWMBI MJIsi BBITIOJHEHUS
YKa3aHHBIMH MIPEACTABUTEISAMU UX QYHKIIUH.

4.2. XpaHeHue v UCIOJIb30BAHKE MEPCOHATBHBIX JIAHHBIX pa0oTHUKOBHA:
4.2.1. IlepcoHanbHble TaHHBIE PAOOTHUKOB 00pabaThIBAIOTCS U XPAHATCS B OT/EINE KaIpOB.

4.2.2. TlepcoHanmbHbIE HaHHbIE PAOOTHUKOB MOTYT OBITH IOJyYEHBI, HPOXOIUTH JIAITbHEHIIYIO
00paboTKy M IepeaaBaThCsl HA XpaHEHHUE KaK Ha OyMa)KHBIX HOCUTEIISAX, TaK U B AJIEKTPOHHOM BHJIE -
JIOKQJIbHOM KOMITBIOTEPHOM CeTH U KOMIIbIOTEpHOI nporpamme «1C: 3apmiata u Kaapsl».

4.3. Ilpu monyuyeHUU MEPCOHAJBHBIX NAHHBIX HE OT pabOTHUKA (32 MCKIIOYCHHEM CIIy4aeB, €CIU
NEepCOHAJTBbHBIC JaHHBIE OBUIM MPENOCTaBICHBI PabOTONATENI0 HA OCHOBAaHHWU (PelepaibHOTO 3aKOHA
WJIM €CIIM TIepCOHANIbHBIE JaHHBIE ABISIOTCS OOIEIOCTYIHBIMH) paboToAaTE b O Havaaa 00paboTKU
TaKHUX TEPCOHABHBIX JAHHBIX 00s3aH MPEAOCTABUTh PAOOTHUKY CIICAYIOIIYI0 HH(POPMAITHIO:

- HauMeHoBaHue ((haMuIHs, UMs, OTYECTBO) U aJIpeC ONEepaTopa UK ero MpeICTaBUTENs,
- [1eJTh 00PabOTKH MEPCOHATBHBIX JIAHHBIX U €€ PAaBOBOC OCHOBAHUE;
- IIpeInoiaraeMbple MOJIb30BaTEIH MEPCOHATBHBIX TAHHBIX;

- YCTAHOBJICHHBIC HACTOAIIIUM q)eﬂepaJIbHI)IM 3aKOHOM IIpaBa Cy6’I)€KTa NEPCOHAIBbHBIX NaHHBIX.

V. ocTyn K NepCOHAIbHBIM JAHHBIM PA00OTHUKOB

5.1. IIpaBo pocTyna K NepcoOHaANbHBIM JaHHBIM PAOOTHHUKOB UMEIOT:
- mupextop OO;

- COTPYIHUKH OTJAeJa KaJapoB;

- COTPYJIHUKH OyXrajaTepuu;

- COTpyIHHMKH cekperapuarta (MH(popmanus o (GakTHYECKOM MecTe MPOXKMBAHHMS M KOHTAKTHBIC
TeneoHbl paOOTHUKOB);

- Ha4yaJbHUK OTJIEJIa BHYTPEHHEr0 KOHTPOJIS (AOCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB B XOJI€
IIJIAaHOBBIX ITPOBEPOK);

- PYKOBOAMTENIM CTPYKTYPHBIX MOJApa3AeieHUH [0 HANpaBICHUIO JAEATENBHOCTH (IOCTYH K
[IEPCOHAIBHBIM JIaHHBIM TOJIBKO PAOOTHUKOB CBOETO MOAPA3/IEIICHNUS).

5.2. Pabotauk MBOY «Xaneesuuckas COIL» nmeet npago:

5.2.1. HOHy‘-IaTB AOCTYII K CBOMM IICPCOHAJIBHBIM AJAHHBIM W O3HAKOMJICHUC C HUMH, BKJIIOYasA MIpaBoO
Ha OC3BO3ME3JHOC TMOJYYCHHE KOIHUIA JF00OW 3amucH, CcoaepiKalleld MepCOHATbHBIC JaHHBIC
paboTHHKA.

5.2.2. Tpe6OBaTB oT Pa6OTOI[aTeJ'I$I YTOUYHCHU A, UCKITFOUCHUS WJIN UCHIPABJICHUSA HCTIOJIHBIX, HCBCPHBIX,
YCTapCBUIUX, HCAOCTOBCPHBIX, HC3aKOHHO IIOJIYYCHHBIX HWJIW HC ABJIAIOIINX H€O6XOI[I/IMBIMI/I JUIA



PaGoTonaress mepcoHaIbHBIX JAHHBIX.
5.2.3. [lonyuats ot PaboTonarens

- CBEJICHUS O JIMIaX, KOTOPbIE UMEIOT JOCTYI K MEPCOHAIBHBIM JaHHBIM MM KOTOPBIM MOKET ObITh
MPEOCTABIIEH TAKOM JOCTYII;

- iepeueHb 00pabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX U UICTOYHHUK MX MOTYyYCHUS;
- CPOKH 00pabOTKH IMEPCOHATBHBIX JAHHBIX, B TOM YHCJIC CPOKHU MX XPaHCHUS;

- CBEIICHUS O TOM, KaKHe IOPUIAMYECKHE MOCIEICTBUS Ui CyOBEKTa MEePCOHAIBHBIX JTAHHBIX MOXET
MIOBJIEYb 32 COO0H 00paboTKa ero NePCOHATBHBIX JaHHBIX.

5.2.3. Tpeb6oBath u3BenieHus: PaboromarenemM Bcex JuIl, KOTOPBIM paHee ObLTA COOOIIEHBI HEBEPHBIC
WIM HEMOJHBIE TEPCOHAIBHBIC JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HHUX HCKIIOUCHUSX,
WCIIPABJICHUSAX WM JTOTIOJTHCHHUSX.

O0>xaoBaTh B yIOJHOMOYCHHBIH OpPTaH IO 3alIUTe MPaB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B
CyIeOHOM TOpsiIKe HEmpaBOMEpHbIE NeHCTBUS Wi Oe3aeiictBus Paboronmartens mpu oO6paboTke u
3aIlUTE €ro MePCOHAIBHBIX JAHHBIX.

5.3. KOHI/IpOBaTL H ACJIaTb  BBIIHMCKH IICPCOHAJIBHBIX  JaHHBIX pa6OTHI/IKa paspemacTCia
HUCKIIOYUTCIIBHO B CJIy>K€6HbIX neax ¢ MIMCbMEHHOTO PaspCUICHUA PYKOBOAUTCIIA.

5.4. Tlepemada wuH(pOpPMAIMH TPEThEH CTOPOHE BO3MOXHA TOJBKO MPH MHUCHMEHHOM COIJIAaCHHU
pabOTHUKOB.

VI. OTtBercTBeHHOCTHL 3a HapylleHHe HOPM, PperyJupyommux o0padoTKy # 3alIuTy
MEePCOHAIbHBIX JAHHBIX

6.1. Padorauku OO, BHHOBHBIE B HApyIIEHHH HOPM, PETYJIHPYIOLIMX MOJy4eHHe, 00pabOTKy M
3alIUTy [EPCOHAIBHBIX JaHHBIX pabOTHMKA, HECYT JAUCUUIUIMHAPHYIO aJAMHUHUCTPATHBHYIO,
IPaXJaHCKO-TIPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHHM C (hemepalbHbIMU
3aKOHaMH.

6.2. mupektop OO 3a HapymieHHUE HOPM, PETYIUPYIONIMX IOIy4YeHHE, 0O0paboTKy W 3aluTy
MePCOHANBHBIX JTaHHBIX PAaOOTHUKA, HECET aAMHUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27 u
5.39 Kogekca 00 agMHHHCTPAaTUBHBIX NpaBoHapyuieHHsx Poccuiickoii ®enepanuu, a Takxe
BO3MeNIaeT pPaOOTHUKY YyIIiepO, MPUUMHEHHBI HEMpPaBOMEPHBIM HCIOJIb30BaHWEM HH(OpMaLNH,
coJiepKallei nepcoHalbHbIC JaHHbIE pA0OTHHKA.



ITpunoxenue
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Dopma 3aa61eHUA
0 coznacuu pabomuuKka
Ha 00padomKy nepcoHanbHBIX OAHHBIX

Lupexmopy MBOY «Xaneesuucxas COLL»

(uHuUyuanvl u hamunus pykosooumeis)

(hamunus, unuyuansl 3aa6umens)

(Oondxcnocms pabomHuKka)

3AA4ABJIEHUE
O coenacuu Ha 06pabomxy nepcoHaNbHbIX OAHHbBIX

He Bo3paxaro npotus Bawmu cBenenuii 0600 MHe, coepKaIinx

(noayuenus/cooouenus)

JIAHHBIC O
(nepeuensv nepcoHanbHLIX OAHHBLX)

yKa3aTh, OTKYJla MOT'YT OBITh TIOJYYEHBI WJIH KyJla TICpeAaHbl IEPCOHALHBIC TaHHBIC
C LIEJBIO
(yxazams yenvb 06pabomxu nepcoHaIbHbIX OAHHBIX)

B (hopme

O0OKYMEeHMAbHOU/INeKMPOHHOU/YCMHOU (N0 menegdony)
B TEYCHUE

VKa3ams CPOK 0eticmeus co2nacusl

Hacrosiee 3asBiaeHne MOXKET OBITH OTO3BAHO MHOM B MMCbMEHHOM Q)opMe.

NnoonuUCh, 3a36umeis



Ilpumep coenacua pabomnuka
Ha noJiyueHue nepcoHanbHblX OAHHBIX
om mpemuoux auy,

/{upexmopy
MFBOY «Xaneesuuckas COILL»

05.03.20071157 Ne 4216 om

d)aMquuﬂ, UHUYUAIbL 3a:16UNeN

00JI2HCHOCMb PAOOMHUKA

3AA4ABJIEHUE
O coenacuu Ha 06pabomky nepcoHANbHLIX OAHHLIX

He 803PANCAIONOJLYYUEHUS Bamu ceedenuti 060 mne,

npomue cooeparcaujux
NOLYYeHUs/COOOUWeHUs

OaHHble COCMOSHUU MOe20 300P08bsL

0

nepeyeHb nepCcoHAIbHBIX OaHHbIX
U3 NOMUKTUHUKU (Haumenosanue)
VKA3amo, OmMKyoa mMocym Ovlmb NOJYYeHbl Ul Kyod nepeoanvl NepcoHAbHble
oamnHvle
C Yenvio peuletust B0npoca 0 noobope Mue pabomul, He NPOMUBONOKA3AHHOU NO

COCMOAHUIO

yKazamo yeib 00pabomxu nepcoHaAIbHbIX OAHHbIX
300p08bs
8 OOKYMEHMAIbHOU dopme

OOKYMEeHMAIbHOU/INEKMPOHHOU/YCMHOU
(no menegony)
8 meueHUueo8yx mecayes
VKA3amu CPOK OeliCmaust Co2nacus
Hacmoswee 3aaenenue modicem Oblmb 0Mo36aHO MHOUL 8 NUCLMEHHOU popMme.

Buxenmuves
noonuce
3as6umels



Ilpumep coenacus pabomuuka
Ha nepeoavy nepcoHanIbHbIX OAHHBIX
mpemoum 1UUam

3AA4BJIEHUE Lupexmopy

MBOY «Xaneesuuckas COILLL»

HaumeHosaHue opeanuzayuu

05.03.2007Ne 42

UHUYUATb u damunus
pyKosooumeins
om
Gdamunus, UHUYUATDL
3aseumeist
0] coznacuu Ha
obpabomky 00HCHOCINb pAbOMHUKA

NnepCcoHralbHblx OAHHbBIX

HauMeHOo8aHue  CMPYKMYPHO20

noopasoeneHus
He 6o3padicaro npomueé coobwerus Bamu ceedenuti 060 mme,
cooeparcauux
noJIy4eHus /
coobwenus
oanmvie o moell pabome 6 u pasmepe moetl 3apabomuou

niamol
nepeyenb NepCoHAIbHbIX OAHHBIX
no meneghoHHOMY 3anpocy banka
yKazams, omKyoa Mo2ym Oblmb NONYYeHbl UNU Kyoad NnepeoaHbvl
nepcoHaIbHble OaHHble
C Yenvlo NoJyYeHUuss MHOU Kpeouma
yKazams yeivb 00pabomxu nepcoHaIbHbIX OAHHbIX

6 ycmHuotul (no menegpony) ¢opme
OOKYMEeHMAIbHOU/INEKMPOHHOU/YCMHOU
(6 m. u. no meneghony)
8 meueHue 00HO20 MecAYd
VKA3amy CPOK OelCmaust Co2nacus
Hacmoswee 3assnenue modcem 0Oblmb OMO36AHO MHOU 8 NUCLMEHHOU



dopme.
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